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I(oncnerr no nnrlopuaquonnu rexao,rornu 5 klas

l. Kolrnrorr,pnn cucrelrn u I{T
@y*quoua,nno npeaua3lraqerrlre tta ocIroBIIrITe qacrE fla (oMIIIoaEpIrara cl,tcreMa!
eneMerrrr4Te Ea rrorpe6r.rrelcru nurepoeiic r4 Ealrrrrrr, 3a Et,rJror Ea norpe6urelure c
I(OMIIIOTapI t IIpI,tnO)I{eIllIf,,
2. Opranuraqua ua gaHH[Te r! Hocare!'rrr Ha rur[opuaqur
Pa.::ra**r euAone uocqrerE IIa EqibopMaqz, !r ycrpoficrB4 spe3 korrro ce floJrylrirBa .qocr6rr
rexcroBa, 3ByKoBa r-r fpa$uwa rurSopuaqrl.
Opraur.rsaqra ua gaunrrre B rrrtnkt t (barinoBe.3a[@EaBaEe ct,c clAbpx,urrrero Ea
rocur:enlrre na lrullopvaqaa. Ilpaaula raa pa6ora c uoorrorrz ua ru$opuaqa_e
3. Cr,rgaeaue u o6pa6orra na rparluvno lr3o6pa,(esl!e
Ocuorm.r zucrpyrr.reurri 3a cr*aaBarre, TparEc$opuaqr.ra z sarra:naue na rparluwu
I-l3o6paxeEris.
I43norcBaue rla craxAaprua Iz pa3m4peua rIBEroDa [a[urpa. I{36op Ha qBrr r{ oqBErrBarre Ea
rourypuo rpaQavuo rso6paxeure.
I4snor:oarre na rucT p,,ruerrru 3a r.BqepraBiure, pucleaae crc cao6o.{Ea p6!ia rr Korrupaue rra
.racru or uso6paxeuue.
I{suorerare ua lrucrp)rlleETr-r 3a rc6op sa.racr or rpaibrflro E3o6paxeuue. Burr<aane ua
Te(cT B rpaiblrquo u3o6pajir(elllle
3ape4qaae, o6pa6oroale u omeqarBaue rra rpallr-rvnr-r n:o6paxenr-rr.
4. Pa6ora cr,c aB),rtoBa lr BEAeo [HlDopMaqtrs
KoNrnoEeIrM qa Korrnrortpua clrcreMa 3a B!3rlpoa3Bexlarre L 3ulruIc Ea 3B).(oBa
t-lu$opuaqux
I4tuorcnane ua cuerglanrtr{p,u i [porptMr, 3a koqrporripaEe Ha BGsrrporl 3Bex4aaero rra
My3r.rr4 3Blrlrr tr Bri,qeo rfaiaoae.
5. KoM[mrLpHa o6pa6or(a Ha rercroBe
Ocnosuu uoEqrfll lr npzrBrrna lrpr-r KoMuror6pua o6pa6or(a sa re(croae. 3apen(aane ua
Te(cToB IO$A,eEA.
Blae>44ane ua rercr ua 6rmapcrn esrr. CraaAapru 3a rurarBlrmlpua no4peg6a.CrpJx.rypur
eaErrrrr[, rra Te(cToB loK]'rrerrT - ,4]a4a, [3peqeHrre, a63aq.
PeAa{T[paEe rra re(cr.OopMarr-rpare Ea ErrBo crMBonrr, Mapxlrpaue, (orrrpaue, lBTplBarle r{
nMr,rsase ua rercr. Crxpanf,Base rra rE(croB Aorq,Merrr
6. Ererrpounu ra6,ruqlr
Ocsosu[ erer4eur[ Ea en.ra6:l-rqa: rcrerra, pe,{, (onorra. npnMep[ :a rpaQawa
urrTeprrpeTar[r, Ila l6urEr.r oT en. Ta6Jrrrqa.
Ercnepranaerrupaue c AaErr[Te B roroB Mo[en Ea eJreropouua ra6nrrr]a.
7. I(oM[ror6pEa [pe3eETaqus
Ocuoaur-r nonrr*rr upu l(oMflrorlplla npe3e:ilTa[]1la: cnatA, Na3aiat IIa cjrariA. Tekcr Il
rr3o6paxelIEtE B cnafiI.
Pa:uenq4are n 4euoncrprrp,tue rra roroBa flpeerrrarln .

Cca.[aBaEe r-r ctxpau BaHe Ha Kpmr(a flpe3eETarlrrr! ctAlpxaua rer<cr r lr:o6paxeuua.
8. Ilnrepuer
Zguorgnaue Ea I{urcpEer B exeAueBrrero. npaBrna 3a 6$o[acEa pa6ora a I4rrepuer.
3aper4qaae ua rurepuer crpal rulr qpe BtBexrane rra a,4pec B crreqlraJrr-B4paua flporpzrlaa.
Trpceue na aurfopuaqrs rro 3aga,qeua reMa. LI3non3Ba.Ee rla ]o-rrrepBp63Krr 3a rrprtrrrrxBase
Mexly oTAeIE[Te CTpztrrr4lll?I.
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aIIItOHItfi TeXHO.irOr[[ 6 K,laC

l.Oflepau[ofina cucre a u Hoclrre.rrrr Ha nH(hopMarlnr.
Ocuoanu etrunuqu ia x3r\repBatc Ha nH(trop\raqurl
Orrepauuollrla cucreua Oai:inoBa cryxropa Ha opraHfi3arlxr Ha naHH]r
Il3BBprlRaHe ]]a ocHoBHIr onepauru c (baii,IoBe u llar]([ Non[palle. lpeMecrBarle.
npeuMeHyBaHe. x3Tp]'lBaHe

Ocnonnu uulopvauuoHHu .{efiHocru Hocure,rr na lrnrlropuaqxc E dpaii-.roBn OopMarx
2. Kounrorrpna o6pa6orka rla rercroRe
BlBexraHe u peraMtparte lla re(cf lra 6],-tl apcK]I u {y)r(a e3}r(
(DopNrar[paEe Ha re(cr rra EuBo a5]a[. Oflpe.je-uEe Ha xapaxreprrcrrrrurre Ha crpaHr{Ia R

reKcroB trorqvr\rcHT I Io\rcparlBc Ha crpaHmlJr
Bnr,xaarre u $opuarr.rpaHe Ha rpa(buqHu xio6palxeH , or 6u6nlorexa u dJaiix
'f6pceHe lI 3aMeE.sHe Ea re(cr rrpe3 3aJaBaHe Ea orrpe:le-'rellu (p[Tepllll. TbpceEe E

noiryqaBaHe Ha rroNrorqna r.rxQoprrauur
Orneqareare Ha rexcroR iroLvNreHT 3alaoaue na onpe,leleuu Hacrpoiirr 3a ncllar
3, Pa6ora c rpaouqlu u3o6paxerun
Oonosna $aii:roru ifopn aru npl cB3IaRaHc tr o6paSorra Ha [3o6paxeu[c
C(aEIrpaHe, o6paSorBare r lanarBaHe Ha rr3o6paxeHr,re
I,lncrpvnenrrl :a npou*ra na rpa@uvuo uro6paxeuue: op[eHTaurrr. (orrrpacr. ocBererocr
{. E"reKTpoHHI| Ta6,ruuu
flpcjlEa3HaqeEl,le Ea eJIeI('tpoHfl]rIe ra5.llluu. Cr3.fasaHe Ha ra5-1uqu I1o ]ro.qen c tartlll{ or
pa3jrlrqeH TllI1, (DOpNIaT Ha IIpeICtaBrlle lla ]Iaultxre
OopNrvxfi 3a H3B6pLIIBaHe Ha apur\ler11qnu J(iicrBu, ( BlBe]eHurc AattHrr. Oymquu:
c\NrupaHe. cPeIHoaprJTNlcTurIEo. l\'taKc[vyv lI NIIIEIINIyNI

Xapanrepaclr.ru na oSopv:renuero na nrerr(ure rr :IaHHrrc: lrrprribT, pa3Mep, fio,(paBHrBzure.

oprieHTaur! paNf(a! IIBrI fla paM(a u (xerKa
5 I{oMIIrorLpHa np€3errraqnq
C63rallarte xa rpe3euTarru, no 3a,ea.reHa ctrrpxareirHa qacr @oprtarupane na rpa$uunr.r u
TeI(cToBIr o5eI{Tlt,
ll3nor3BaHe Ha aEuMaIIIloHll, eqlexru no orHorreHue rra e-leMeHTnre Ha cnairloBere
3a-lagaHe Ha BpcvcrpaeHe Ha claiJ,
Ylpaxuexue
6.I{nrepner
E-rexrponxr anpecu. Arpec Ea e,,reKrpoHra norua
trtl:npaqaue u no,nruaBaEe Ha erre(rporllo rucvo. llpuKaqeHu ibaiinoBx
7.I{xrerpupane na,leiinocru.
Cr,:rarane na rcxcroR Ito(-vMeET c rpalbuirHrr [3o6paxeErrr, u3no-'BBaii(u [H(bopMaur.rc or
n[reprler u ,qpyru r.r3TorrHxrln.
Ilpccxe Ha varepuan[ Iro 3a;rarera le\ra B I,larepner a cr,olarane Ha npe3eHTilrru, c
HaNrepeuure varepriaflfi.ARTopcrur npaBa no oruolreHle Ha rrnibopMaux, n-vSnuLvBaua B

I,lHrepHer.
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KoHcIIeItT tro [HtbopMalltoErru rexHoJrorr r 7 Kr'Iac

1. (ounrorrpna cucreua
Ocnosrlrr texurlecrul [apaMerpli tla qacrI-tTe Ea (oMrllorlpua cEcrEMa
Hacrpoiikll rla o[epauroErrara cucreMa rra ErlBo [orpe6rirerc(x [ETep$efic
2. 3atrIltra Ha AaHH[Te B KoMrrrcTrpnara c[creMa
CpeIcrBa u Mero.{[ 3a 3armaa IIa [rroopMarlrr. I43rron3Bzrrre Ha aIlTr.rBEpycuti [porpaM[
3. EJrercrpoHH[ Ea6,'rErII|
flpoerurparre, cr,sganane u {opuarupare na ene(Tpourra ra6lrrrqa
Ocuonurz ouepaqlrlr c l<rer(rr rr o6Jracrlr B enerpoqua ra6nrrua. Pa6oru[ nflcroBe.
Coprapane ua,qanuu rro 3aAa,qeErr (pIITepul-I. TGpceIIe u 3aMsEa Ea AaHEa. JlorEqecl<x
ofieparoprz.
OoEoBHI, TunoBe ,quarpaMr-r. fpa+EsEa nETepqpera[[, rra AaHErire.
Orueqargaue ua ra6mrqa L{ Ea orAemrlr qacrlr or Ees,
4. Kolrnrcmpua rercroobpa6oar€
B6BexIaEe Ha rexcr, qEAlpxarq c[eqrrzrJrErr 3uaqrr t,r cr]rMBorru.

Cmganane u otfopuaue rra ra6lur1lr c6c cpeAcrBaaa Ea rercroo6pa6orBarqa nporpaMa.
Burr<laue, o$oplune fi rIo3uulrour1pane rra rrere(croBlr o6ertT[ B Te(croB ,qorqa{erT
xyloxecTBerr Eaanrrc, rpaQr-rvra r[opu4 reKcToBo (ape! paMr(a.

IlpexB6pn*re rra aaurrri Mex,qy E{I<onr<o rer(croBrr gor}Menra.
5. Kounrompua nperenraqur
Ca:Aaraue ua rounrorlpEa [peeETaqal uo 3ara,ueua reMa. ll3rromBarre rra 3B),r(oBE

eQerru, Auarpauu u ra6nuqn.
3arraroaue ua npesenrarlu B pa3rsqIII,I Saiinorr,r Sopuarrz.
Ilpaarara:a npegcraaxre Ea rrpeelrrar[rr qpeA rry6filxa.
6. llurepuer
Cru[rocr sa r:ro6a:rnma Mpexa tr{fiTeprer. Ocuossu ua.u ru ga,qocr6rr ao I4rrreprrer.
Pa6ora c uporpaua sa (oMyurr(aqtrjr B peanuo BpeMe, flpaBu:ra 3a crlrypuocr rra Aeuara B

tr{ErepHer.



PEAHO O6U.IO06PA3OBATE/rHOvqr'trllrUlE,,Hr.'lKOnAiOHl{OB BAnqAPOB" n,',lOBAXB
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KOHCTIEKT
llo rrHOop]raUrroHHrr rexnoJor[[ - 8 K,rac

(:) Lt 6( u.Lliu (neLlutlltiol:111u)

1. Patlurtte rta t(ollltol bpIlara 't e\nu(a.
2. KoNrIImI bpEc tcou{rrr1par1na.
3 Ouepaqrrouua clrcreua.
:l Ilucrarupane ua corlryep.
5. Trpcerte r.ra cfaii,,rore
6. llepuQepurr ycrpoiicrna
7. Apxueupaue na ;anuu.
8 llpcrracaue na apxuBUpautz Aarmt{.
9. Koruurollpul upeNu.
10. OcHoBHu rciiHocrl B no(anHara Mpexa
11 CT llrrocr u crpyxrlpa na Ilnrepner
12. 3aqura na.lauul B MpexoBa cpe4a
lJ. O6Merr ua,l,an:rouc u l,larepuer.
l4 OcHoeHrr errnrr e parpa5.r. r: ur criir
15. Cr:gaeaue Ha ye6 caiir.
16. lly6rurrynarre ua ye6 caiir.
17 Ocuoelu eralrl rlprr pa:pa6oreaHe r{ u3rlrrlrHeH]re Ha rpynoB npoe(r

-IIlrrepaTt,pa:

1. l,llQopnaqlrorrrrr.i rcxrrorol-rlii 3a 8 Klrac. l3J. ,.I{osa :sc:1,-1a"

2009/20I4r. l,lBaiino l1BaHoB,,[ro,]uu:ra flonona. fharren flc-rpoo
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KOHCTIEKT
t]o I{IIOopiuaquoHHlI -rcxHoJIofIIlI - 9 RJtac

(3al ti(u'lRu cneqLlo 1l10(:tnu)

1 CTpylarypa Ha liorultortpHa cilcrcr'la.

-'. Cnc,evet',' lfll..!,r.en co'1, rlcL,.

3 Orepaqrrouaa orcrcrta \\''indows tr{t<ottu, lreurota rI tlpo3opux

4 MS Explorer ror'ran.qn :a pa6ora c ()ar:inoBe n ;rlpeKToprtfl

-5. Ilpu:roxqru nporpal\M craprripaHe lr flpltrulloqBaHe l]a paoo'ra c llr
6 Brlpycn. AHlflBlrpycHrl fiporpaMu

7 ApxEEuparqx nporpaM[
8. Bu,qoee re(croo6pa6o'roarqt lporpalur
9 Tercroo6paSorBarua nporpaua MS Word Crapruparte ua [porpalvlar'

ocHoBeH eNpaH, pe)(L]N{lr Ea pa6oTa, MeHroTa u llo.qrlelllTa
10.C:,:.lanane u pe.qaKTlrpaHc Ha rexcr
I l.Pa6ora c aoKyMerIT orilaprne, 3areaprne u c'bxpaHeutlc Ha ItolivrlcrIr'
I2 Cl:;laualre n u:non3BaHe Ha floMeplrpanrl Il HeuoMepupaHr cullca[1r R

TeNCTOB IO!iyMeHT.
L3 BMr,(BaEe Ha 6Qjreri(u Iloa r'II'IHu, 3a4aeane Ha ropen l'r JIoneH l{olloHTurylI

B TeKCTOB .lo(yr'lcHT
14.Bu'rrtnaue rt o$oplutte ua rpa$uvult r:oSpaxelrun
i 5 llolroroBrca 3a fieqar u orfieqarBaHe Ha aoryrenTa.
l6.Kounrorlpna rpaiilnra ocnoruu norutttl. Benropua u pacrepna rpa$ttxa

17 I'patlnveu pe,Aarrop Palnt c'L3/'IcBaHe t o6pr6o'rr<c Ha uroSpixcHtl,l

18-Elerrponuu ra6,luqlr OcHoBHu eileMeHru Ha lrporpa]\tara MS Excel

l9.llpoerrupaue ua ra6[[qrr. TlroBe aaHH[
20 Bruexgaue u peaaltr[paHe na.qaurlrl-

2 L@opMa'ruparlc na ra6nnqa.
22 lli.rlrcreEl,trr s eJ]e(rpoHHIr ra6rurIIc
23.Brpareuu OyH(quu (SUM, AVERAGE, ivtlN, MAX, COUNT IF.

COUNTIF. SUMIF)
24 CT :aaeaHc a orneqarBalre Ha .qlla.paNlll

25.Cop'rupaue u t[ulrpupaue ua launr.
2t O r r rc,rl r a.tttc lt,:t ereN I pol IHJ I :l6rlll JJ



CPEAH0 05u100SPA30BATMHO ytlИ ЛИЩE″HИКOЛA ЙOHКOB BAnЦハPOB″ _口ЛOBAИB
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KOHCIIEKT
noI{HQopMar[Ka-9Krac
(sa ecuarcu cne4uanuocmu)

1. I4HOopMarIuf,. Kareropflu KatlecrBa Ha utrSopuaualra. E4ulruqrr 3a IsMepBarre.

2. I{n@opuauuourur aefinocrr.r r.r upoqeu,r.
3. Mo,4eru u uoaerrzpaue. ,[annu u ro4upaue.
4. EpoiHra cncreMu. BuAoBe.
5. Ilpeo6pa3yBafle Ha ecrecrBeHlt qrrcJla or,{ecerlrqHa B ABor.una 6pofina cucreua r-r o6parno.

6. ,4py3Ha'rHa rorrKa. CT N.{enrif,.
7. Ouepauuu crc orxgenua. Jloruuecxu uspasr.r.

8. flpunquuna cxeua rra [epcoHaneH IoMmorrp.
9. llepuQepuu ycrpoft crea.
10. ycrpoficrBa sa cbxpanenr-re ua unQopuaqrura.
I I . OnepaqrroHH[ crcrer'ru(OC) npeguasnaverme r.r $yuxquu. Bugoae OC .

12. O[epaq.roHHa cucreua Windows - rouaugu sa pa6ma c QafiroBa c]rcreMa.

13. flpunoxeH cooryep. Bu4oae.
14. Te(croo6pa6orBarq[ crrcreMrz H peAarropu. Ocuornu e4r-tHlflItr Ha reKcroB AoKyMeHT.

OcHosHu aefiHocu upu pa6ora c rercr.
I 5 . EreKTpoHHa ra6nuqa. Aapecaqut Ha nrsrra. Br.rAoge Aarfi[.
16. OopMynu. [paBr4Jra IIpu qBAaBaHe Ha Qoptuylu.
17. Ocnoann yclyru r tr4urepner, ErertpouHa rloula.
18. flpaBlrrra 3a 3aIqI,ITa oir KoMlrrorbpHt-r Br4)ycl4.

19. A,rroprruru. OcuoBHr-r xapaKTeplrcrl-rrx.
20. Ha.rr4H[ Ha ou[caHrre Ha aJrroprrrMr. e. Buaore alroprurlra.
21. E3rK 3a nporpaMupane(Turbo Pascal/ C++/ Imagine/ Visual Basic). Crpyrqpa na uporpaua
22. Oueparop sa upucBorBaue, Bxo,q I4 r{3xoa.
23. YcnoBeH ofleparop,
24. UuK,rrr.rHu npecMrraHur.
25. Mac[Bu - oflepaquu, copr[paHe, cyMnpaHe rr ap.
26. CrpyKrypu or aanHu.



CPEДHO OSЩ00SPA30BATEЛ HO yЧ ИЛИl■ E,,HИКOЛA ЙOHК 03 BAnЦAPOB″―nЛ OBrlИ B
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uo
IIHq,OPll,\Ut.loHHH t'E\H{). tOr t.{rt l

\ ri:rlc
I lI ECll.lNtI tnellnr.'nIoc I IL

1. Ctuflrocr u npcrrra]Ha.reHrrc rra EA

2 MoAorn na aaunu Tu[oBe naHHrr

i llpoeKrr'rpa}Ie IIa BA

4 O6er<ru g MS Access

5- CbiaaBaHe Ha BA

6. Cnparxu. feuepupaue rra cflpaBrur

7 Orqerrr, Cr3raeaue ria orqeru

8 Kolrnrorrpnanpereuraqrrr

9 Pa6ora c perucrp[, flpcaocraBrnru ,qocrBrl ,qo Bi4

l0 Ee3onaceE HTepHer

1l OcHoBr[r eranfi [p]4 nnaHupalle u pa3pa6orxa na npoer,

JlrreDarypa:
1. ,,I4n(ropuaqaouuu rexrlonorr'iri" 3u X !.tac, Kocra fbpoB r.r Kon ,

lbrycraa, 201 I r.
2. ,,l4ur!opvaqnouafl TexHonorriu" 3a 3a X Krac; feopu{ TorKoB rr Kojr.;

"lerepa,2001r

3. ,,Uucf opuaqroul{ TexHo,,rourl" 3a X Knac; An ,[axrcpcror:
Ey,rnecr2000; Co$nr, 200 1r.



CPEAH0 05Щ005PA30BATttHOソЧИЛИЩ E″HИКOЛA ЙOHHOB BA口 UAPOr‐ nЛoBAИ B
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KOHCTIEKT
IIo I{HoopMar|noHHn rexHoJrorrr -11 3IIII

l. Crpleolpa ua roMrrrortpHa crlcreMa.
2. Cr,rcreueu u npluoxeu coQryep.
3. Oneparluonna clrcreua Windows. I,IKoHrr, MeHrora r,r npo3opulr.
4. MS Explorer - rouan4lr sa pa6ora c Qafi-none u gr,rpexropr.rrz.

5. flpr,moNuu nporpaMrr - craprupaHe rr lprrKJrrcqBaxe Ha pa6ora c rxx.
6. Bupycu. Anrrarr.rpycrra nporpaur,r.
7. Apxr,rnzparqr.r nporpaur.r.
8. Bu4oae rercroo6pa6oraarqr,r nporpauu.
9. Tercroo6pa6orrarua nporparua MS Word. Craprupane Ha flporpaMara,
ocHoBeH erpaH, pexrauu na pa6ora, r..reHrora H IIoAMeHIora,
l0.Cr,:4anane z pe,EaKTHpaHe Ha rexcr.
l1.Pa6ora c gorylreHr - orBap{He, 3arBap.f,He r.r cbxpaHeHue Ha,{oK),rueHT,
l2.C'sz1.anaHe u uzrroJr3BaHe Ha HoMepr,rpanr4 r,r HeHoMepr4paHrr cnucbur,r B

TeKCTOB AOKyMeHT.
l3.Br'arr<saHe Ha 6eJIexKV IIoA JrrrErrJr. 3a,4anaue ua ropeH r,r,{oJreH KoJroHTrrryJr

B TeKCTOB AOK) {eHT.

l4.Bu:rraane u oQopurue ua rpaQuuuu r,no6paNeuux.
I 5 .floarorosKa ga neqar ri orrreqarBaHe Ha AoKla4eHTa.
l6.Korunrompna rpaQr,rrca - ocuoauu nouxrur. Berropxa n pacrepua rpaQura.
l T.fpaQuven pegaxrop Paint - ca34aBaHe u o6pa6orxa na u3o6paxeHr,rf,.
l8.Enerrponnu ra6:ltzur,r. OcuosHr,r eneMeHTrr Ha nporpauara MS Excel.
I9.flpoer<rr.rpane ua ra6:nruz. Tunose,qafiHu.
20.Btaexgarre z pe.{aKTxpaHe Ha AaHHrr.
2 1 .<Dopuarrapaxe na ra6:ruqa.
2Z.I4s,tuctleur4t s e.:rexrpoxnu ra6rraqu.
23.Brpa4eru Qlur<quu (SUM, A\TERAGE, MIN, MAX, COflNT, IF,
COL]NTIF, SUMIF).
24 .C'sz4ataue u orner{arBaHe Ha Ar,rarpaMr,r.
25.Coprlrpaue u SrrJlrprrparre Ha,{alrHu.' 26.Oruecarsaue ua e:rerrpouna ra6nuqa.



ダ  CPEAH0 06Щ 005PA30BATMHO yЧ ИЛИЩ E″HИКOЛA ЙOHКOB BAnЦハPOB″‐nЛoBAИ B

vI,,ot'PAxaEH" 10, TE /OAHC 032957183, 032953058

e-mail: sov vapcarov olovdiv@abv.bs. www.vapaalov.aom

,o ru4on,u,[3o1flf#1"*, -,r rr.,
l. Crpyrrypa na roMrrrorspHa crrcreMa.
2. Cucreuea u upuroxeu coQryep.
3. Onepaqraonna cucrerraa Windows. I4xonu, uerrora ra [po3oprlr4.
4. MS Explorer xouangu :a pa6ora c Qafi:roae u glrperropxlr.
5. flpunoxnu uporpaMr.r - craprr,rpare u rplrrunoqBaHe Ha pa6ora c rrx.
6. Bupycu. Anrunr.rpycuu nporpauu.
7. Apxuaupaqu nporpa.uu.
8. Blraoge reKcroo6pa6oraaqu nporpauu.
9. Tercroo6pa6orrarqa nporpaua MS Word. Craprlrpane Ha nporpaMara,
ocHoBeH erpaH, pexnrr na pa6ora, ueHrora ra no,qMeHrora.
l0.Crs4araae r,r peAaKrupar{e Ha reKcr.
I 1.Pa6ora c gorylreHT - orBaprHe, 3arBaprHe H cbxpaHeHrre Ha ,{oK}MeHr.
l2.C'szaataue u usnoJr3BaHe Ha rroMeprrpaHrr r,r HeHoMepr.rpaHr,r cnuctIII.I B

TeKCTOB AOKyMeHT.
l3.Bumgane na 6erexK[ roa ruHr,lr. 3agaaaxe na ropeH rr.{oneH KonoHTrrryn
B TeKCTOB AOKyMeHT.
l4.Butraane u oQopv*re na rpa$raunu uso6paxenur.
I 5.flo4roroara :a neqar r,r orrreqarBaHe Ha AoKp{eHTa.
l6.Kounrompna rpaSura - ocnoanu nonrru-r. Berropra lr pacrepna rpaQuxa,
l T.fpaQuuen pe4arrop Paint - cm4anaue u o6pa6or:xa na u:o6paxear.rr.
1 8 .Enexrponuu ra6nrxra. OcnosHlr eJreMeHTr,r Ha flporpauara MS Excel.
l9.flpoerrlrpane ua ra6:rrqr,r. Trnoee 4annr,r.
2O.Btsexaane u peAaKTr.rpare Ha ,{aHHlr.
2l.@opuarupaue na ra6:ruua.
22.Vg,tuurcnus a errexrpoanu ra6nuqu.
23.Brpagenu Qynrurua (SIIM, A\IERAGE, MIN, MAX, COUNT, IF,
COTINTIF, SUMIF).
24.CrgaasaHe E orneqarBarre Ha,ruaxp:rMu.
25.Coprr.rpane u QlrJrrprrpaHe Ha AarHx.' 26.OrneqarsaHe Ha eneKTpoHua ra6JII{qa.


